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Kate Durant—Program Coordinator  

Phone: (860)486-1856 
kate.durant@uconn.edu 

 
Julia Stulock—Graduate Assistant 

Phone: (860)486-6515 
julia.stulock@uconn.edu 

 
Will Anctil—Undergraduate Assistant 

Phone: (860)486-6514 
william.anctil@uconn.edu 

 
Erica Sheehan—Undergraduate Assistant 

Phone: (860)486-6514 
erica.sheehan@uconn.edu 
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Student Union, Suite 309 

 
University of Connecticut 

Department of Student Activities 
2110 Hillside Road Unit 3008 

Storrs, CT 06269-3008 
Phone: (860) 486-6588 

Fax: (860) 486-8821 
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8:30 am – 5:00 pm 
Monday – Friday 
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www.clubsports.uconn.edu 
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Office: Student Union room 216 

President   Greg Pakiela  gregory.pakiela@uconn.edu  
Vice President  Tara Byrne   tara.byrne@uconn.edu  
Treasurer  Liz Didan  elizabeth.didan@uconn.edu  
Secretary  Jon Simmons  jsimmons22@gmail.com 
Publicity  Parker Eng  parker.eng@uconn.edu  
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Director of Student Activities: Christine Wilson  

 
Responsibilities include the following areas: 

Community Outreach, Involvement Office, Programs & Student Activities Business Office 
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Associate Director: Joe Briody 
 

Responsibilities include the following areas: 
Student Organizations, Club Sports , Media, Student Involvement & Leadership �

��
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Coordinator: Kate Durant 
 

Responsibilities include the following areas:  
Club Sports Program, Club Sports Council, Individual Club Teams 

 
Graduate Assistant: Julia Stulock 

 
Responsibilities include: 

Advise designated club sport teams, oversee team administration, contribute to student 
planning committees and program media�

��
������	����
�����
  

President:  Greg Pakiela 
Vice President: Tara Byrne  

Treasurer: Liz Didan 
Secretary: Jon Simmons 

Publicity: Parker Eng 
 

Responsibilities include the following: 
Administrative board for Club Sports 

Program, allocation of council fi-
nances, producing proposals, Club 
Sports representative to the Under-

graduate Student Government 
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President of Club  
 

Responsibilities may 
include the following: 

Allocation of club       
finances, travel          

arrangements, practice 
and game schedules.�
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Erica Sheehan & Will Anctil 

 
Responsibilities include: 

student advisement, public 
relations, data entry,      

organization of team files, 
event planning, team     

administration. 
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The Club Sports Program Coordinator is the professional support for all recognized 
club sport organizations.  This position also serves as the link between the students 
and campus administrators.  The Club Sports Program Coordinator works for the     
Department of Student Activities, located in the Student Union.  The Department of 
Student Activities falls under the Division of Student Affairs.  The Club Sports Program 
Coordinator will work closely with Recreational Services, the Division of Athletics, and 
other campus constituents.   
�
Each club has an assigned Club Sports staff member to meet with one on one and 
serve as their primary contact person.�
�
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Airsoft 
Men’s Crew 
Equestrian  
Field Hockey 
Ice Hockey - Men’s/Women’s  
Lacrosse - Men’s/Women’s  
Rugby - Men’s/Women’s  
Ski - Men’s/Women’s  
Skydiving 
Soccer - Men’s/Women’s  
Swimming 
Tennis 
Timber Team 
Volleyball - Men’s/Women’s  
Wrestling 
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Archery 
Ballroom Dance  
Baseball 
Cycling 
Dressage  
Fencing  
Kickline 
Morgan Drill Team 
Paintball  
Polo 
Racquetball 
Roller Hockey  
Running Club 
Sailing 
Softball  
Table Tennis 
Tap Team 
Ultimate Frisbee - Men’s/Women’s  
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The UConn Club Sports Program strives to provide leadership and athletic opportunities 
to students, faculty and staff. The Club Sports Program also provides coaching and 
spectator opportunities to UConn and the surrounding communities. The Program offers 
a competitive outlet for its participants, while enhancing their collegiate experience.  
�
�
�
�
%��&���'���$��&�(����)����)�%)�" �
�

· To provide diversity in athletic competition at the University of Connecticut. 
· To provide assistance, guidance, and resources for the clubs to successfully   

operate; including professional staff and a governing club sports council.  
· To provide athletic opportunities that compliment students’ collegiate experience.  

�
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A UConn Club Sport is a registered student organization recognized by the Club Sports 
Council (CSC); it is formed by individuals with a common interest and desire to         
participate and compete in a sport or athletic activity. UConn Club Sports require that 
the team competes as least once per year against a non-UConn affiliate. In addition to 
the competitive component, these club teams may also include recreational and or    
instructional components. Club Sport organizations are governed by a student council, 
assisted by professional staff and administratively supported and funded by the        
University. The Club Sports Program emphasizes student leadership as the club teams 
are organized, managed and operated by UConn students.  
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The CSC Executive Board is student-led and serves as the governing body for the Club Sports 
Program.  The executive board works to ensure the proper support and success of its member 
clubs and their students.  Additionally, the executive board works closely with the University to 
enhance the growth and development of its club sport athletes. All officers that serve on the Club 
Sports Council’s executive board have been elected to serve one (1) academic year terms. 
�
�)$���$#�,�
· Prepare agendas, format, and discussion for Council and Officer meetings 
· Schedule and plan Officer meetings (and remind officers) 
· Reserve rooms for any Council meetings/events 
· Oversee and sign individual team Purchase Requests (PR’s) 
· Meet with individual teams regarding Council expectations 
· Meet at least once per week with the Club Sports Coordinator 
· Attend Vice President  Student Leadership Cabinet (VPSLC) Meetings 
· Advise all Council Committees 
· Office Hours by appointment for convenience of team officers, captains, etc.  
�
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· Attend Undergraduate Student Government (USG) Meetings 
· Attend Student Union Meetings 
· Serve as President in the absence of the President 
· Oversee and sign individual team PR’s in absence of the President or Treasurer 
· Obtain any news/discussion to present at Council meetings 
· Head/Advise a student council committee 
· Hold weekly office hours 
�
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· Maintain Council Business Office Account 
· Oversee and sign individual team PR’s 
· Help prepare and assist with Program account reports 
· Prepare any funding updates or issues to present at Council meetings 
· Head/Advise a student council committee 
· Hold weekly office hours 
�
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· Take minutes at Council and Officer Meetings 
· Email minutes to Officers and Coordinators 
· Make arrangements for minutes to be online 
· Take attendance at Council meetings 
· Send reminder emails to reps about Council meetings (Tuesday & Friday) 
· Update and maintain Council secretary binder 
· Head/Advise a student council committee 
· Hold weekly office hours 
�
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· Communicate with campus media outlets to promote Club Sports 
· Documentation of Council events (photo album) 
· Prepare and update promotional materials for the involvement fair and open house             
       (i.e. team information binder, fliers, slideshow, etc.) 
· Assist clubs with developing promotional materials 
· Print and review The Currents before each Officer meeting 
· Present The Currents from previous weeks at Council meetings 
· Advise Publicity Committee 
· Advise council of any events on campus that may be of interest 
· Hold weekly office hours 

�
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Club Sports Council meetings will be held every two weeks unless it is deemed necessary by 
the Council President or Program Staff to have a meeting in the interim.  A representative 
from every club is expected to be in attendance, unless the Council President and Club 
Sports Program Staff are notified prior to the start of that meeting.  Each club is  responsible 
for choosing one representative from that club to be in attendance at every  meeting through-
out the year.  This person will have the title of Club Sports Council Representative.  If a sub-
stitute is needed for the Club Sports Council Representative, it is the responsibility of the 
members from that particular club to make arrangements for a replacement, from their club, 
to attend the meeting. For each meeting missed, an appointment will be scheduled with the 
Coordinator, GA and officers before any funds become available. 

�
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The executive board officers of the Council will meet once a week with the Club Sports Pro-
gram Staff to discuss current and future projects that involve the Council.  The scheduled 
time for these meetings will be set up in accordance with the availability of all the officers.  
Officers are expected to attend every meeting, unless the Council President and the Club 
Sports Program Staff are notified prior to the meeting.  
�
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A knowledgeable representative from each recognized club must meet at least twice a      
semester with the Club Sports Staff.  The purpose of these meetings are to discuss topics 
impacting the club, the future development of the club, as well as other related topics.  It is 
strongly encouraged for clubs that travel frequently and/or compete on a high level to meet 
more often with the Club Sports Staff.   
 
In order to maintain consistency for the club, as well for the Staff, it is suggested that the team 
nominate just one representative to attend every meeting.  If the representative cannot attend a 
particular meeting, then the individual must contact the Staff prior to the meeting.  Teams are  
encouraged to sign-up for their one-on-one meetings early in the semester and to keep the 
scheduled times.  If a club does not meet the standard of two meetings per semester, the team 
may become ineligible for recognition by the Club Sports Council the following year. 
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1. Register as a Student Organization with the Department of Student Activities (DSA) 

· In order for a club sport to be recognized on campus, the club officers must re-
register the club with the Involvement Office in the Department of Student Activities 
on an annual basis. 

· Online registration can be found at www.getinvolved.uconn.edu (click on Student 
Organization Support>>Student Organization Online Registration). 

· Additionally, upon  the election of new/change of officers, club sport organizations 
must submit an updated Organization Re-Registration form located on the above 
mentioned website. 

· If your club’s constitution is 3 years or older, you will need to review, revise and re-
submit it to the Involvement Office.  This is to help ensure that the organization is as 
current as possible, and that officers are familiar with their constitution. 

 
2. Designate Team Officers (President, Treasurer, Secretary, Council Rep.) 
 
3. Athletic in Nature 

· Activity must have physical attributes and engage in team or individual competition.  
 

4. Compete at least once per year against a non-UConn affiliate 
· Must attend a competition/show/event where they compete against other            

universities or organizations. 
 

5. Must be able to identify viable/feasible options for practice, games, competitions etc. 
· Facilities not on the UConn Storrs Campus must be available for rental and located 

within a reasonable distance from the UConn Storrs Campus.  
· Facilities on the UConn Storrs Campus must be available for use by Club Sports. 
 

6. Must charge team player dues and have fundraising efforts  
· Team player dues are the amount that each member on the roster pays either on a   

semester or annual basis. The amount charged for dues varies from club to club. 
  

7. Meet all submission deadlines 
· Submission of Rosters, Semester Status Report, Financial Documents and all other 

applicable forms must be submitted (online or in person) by deadline dates. NOTE:  
Funding may be suspended if forms are not completed  and submitted on time.  

 

�
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8. Maintain good standing with the University 

· All UConn student organizations must abide by the University of Connecticut’s 
Student Code. Please refer to the University Student Code for policies on       
inappropriate or illegal actions. www.dos.uconn.edu/student_code.html 

· All Club Sports must adhere to the terms of conditions of Blueprints: A Manual 
for Student Organizations - www.studentactivities.uconn.edu/docs/blueprints.pdf 

 
9. Proposal submission and approval from Club Sports Council 

· Council must vote on team’s formal acceptance into the Club Sports Council. 
· Acceptance into the Council is achieved by receiving approval from two-thirds 

(2/3) of the total Council membership. 
 

10. Attend and actively participate in all CSC meetings 
· Attendance at all Council meetings is mandatory and necessary to achieve quota 

when voting.  
· If missed, teams must schedule a make up meeting.  Funding will be put on hold 

until this meeting has been made up. 
 

11. Attend all required training and workshops sponsored by CSC and DSA 
· Attendance at required training such as SOLID, First Aid/CPR, the annual Club 

Sports Summit, and other applicable events is mandatory. 
 

12. Actively support and attend CSC sponsored events 
· Attend Club Sport Programs (i.e. Involvement Fair, Summit, Fun Run) and 

events co-sponsored by the Department of Student Activities.  Participation and 
support from our Club Sport Council members is vital to our programs. 

 
13. Complete a minimum of one (1) community project per academic year 

· The club must participate in one (1) community project per year; this project 
ranges from an informational practice with a high school team or recreation 
league to a service efforts benefiting the local communities. 

· For more information on service opportunities available through UConn’s     
Community Outreach Office, visit www.volunteer.uconn.edu  
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(Organization Initial Acceptance  into the Club Sports Program) 
 
1. Submission of written proposal due in February to the Club Sports Coordinator (refer to the Club 

Sports crucial dates list each year for the exact date).  Contact with the Coordinator prior to   
submission of the proposal is required.  The Proposal must include:  

· A statement regarding the proposed club’s athletic and competitive nature. 
· The club’s affiliating national or regional governing body. 
· Expected budget, expected income, operating costs and possible ways to            

generate revenue. 
· Space/facility required and how often it would be needed. 
· The average number of members.  
· The club’s officer board (President, Treasurer, Secretary, etc.)  
· Functional history, why the Club wants to become a Club Sport, and  what benefits 

they are going to offer the Club Sports Program and/or the UConn community. 
· Any local, regional or national competitions the team plans to attend. 
· Plan to meet the Club Sport Recognition Criteria.  
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2. Club Sports Executive Board and Coordinator Review 

· When proposal is accepted, a meeting will occur between the Club Sports Coordinator, 
petitioning club and Council Executive Board. 

· Council Executive Board will hold a vote.  
· If the Executive Board votes to accept the proposed club, a vote will then be brought to 

the full Club Sports Council.  
 

3. Petitioning Organization Presentation (to full council) 
· Presentation of constitution and written proposal for probationary acceptance into the 

Club Sports Council.  
 

4. Council Vote 
· The Club Sports Council (total council membership) must achieve at least a two-thirds 

vote to approve the organization.  
· If approved, club will be granted one (1) year of “first-year probationary” status as a 

Club Sports team.  
 

5. A team in First Year Probationary Status must: 
· Attend all CSC meetings and events required by the Club Sports Program. 
· Submit project expenses and all applicable forms by the deadline dates.  
· Submit participation reports for each semester. 
· Have two (2) meetings per semester with the Club Sports Coordinator and the         

Executive Board.  
· Maintain a minimum of eight (8) members. 
· Demonstrate Financial Responsibility. 
· Charge team dues and have fundraising efforts.  
· Host one (1) Community Standard project per year. 
· Follow all policies set forth by the Club Sports Program. 
· Maintain good standing with the University (Please see the University Student Code 

and Blueprints: A Manual for Student Organizations). 
· Meet all requirements but receive NO CSC funding. 
 

6. Final vote after probationary period (Executive Board w/ input invited from full council) 
· End of year vote by the Coordinator and Executive Board for formal acceptance into 

Club Sports Council and access to Club Sports funds. 
· A minimum of 80% of the Executive Board Officers must vote in favor of                   

formal acceptance. 
 

7. Formal Acceptance into the Club Sports Program and funding is achieved. 
 

�
�
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Membership to a club sport organization is dictated by the individual team’s constitution.  In most 
cases, the general membership tends to be undergraduate and graduate students from the        
University of Connecticut.  All Club Sport organizations require participants to pay dues for      
membership to the organization.  Membership dues may cover travel expenses, team apparel, 
practice space and/or game fees. 
 
In addition to any membership dues that a club places on its participants, each member of a        
recognized club sport are required to complete the following before partaking in a practice or game: 

· Emergency Contact Information  
· Player Conduct Agreement  
· Sport Participant Assumption of Risk Release  
· Any and all forms that are unique to that particular sport  
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One of the most fundamental steps in registering a new organization is drafting a basic set of 
guidelines that will govern the group.  This should include the name of the club sport, its purpose, 
as well as the specific duties and functions of organization officers and members.   

Note:  Club Sport organizations are not official entities of the University and are not permitted to use 
the name ‘University of Connecticut’ as part of the organization’s name.  Advertisements,         
newsletters, promotional materials, uniforms and/or websites cannot contain the University seal. 
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All officers must be currently enrolled as a full-time student at the Storrs campus. A student placed 
on academic and/or disciplinary probation may be required to: a) resign from office, b) refrain from 
seeking an officer position and/or c) discontinue membership.  The Department of Student         
Activities will make the determination regarding a student’s eligibility. 
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This person is the primary student contact for the organization; the “external spokesperson” of the 
group that regularly interacts with other student organizations and University officials. This role is 
typically called ‘president’ or ‘chief organization officer’.  The duties for this position should be     
tailored, as the team deems necessary.  The responsibilities of this position tend to include but are 
not limited to: supervising all club meetings, overseeing the development of the club, travel         
arrangements, and completing all Club Sports purchase requests. 
�
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The Club Vice President should be the Club President’s “right hand person” and should maintain 
continuous contact with the President.  The Vice President should be up-to-date on all club       
communication and events.  The responsibilities of the Club Vice President include but are not   
limited to: supervising club meetings in the absence of the Club President, and assisting the    
President with the oversight of the club including travel arrangements, game contracts, and com-
pleting Club Sports paperwork.   
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All student organizations need to elect or appoint a chief financial officer to manage their financial 
matters.  An organization that has a large membership, completes many fundraisers, events or  
programs should consider having co-financial officers or an assistant financial officer to share the 
financial responsibilities.   
 
The financial officer should keep the other officers and members informed about the organization’s     
financial activities.  The responsibilities of the Chief Financial Officer include but are not limited to: 
preparing the annual club budget (with assistance from the Council Treasurer and/or Club Sports  
Program Staff); monitoring the organization’s budget; completing an annual financial report for the 
club (to be turned into the Club Sports Office in April); tending to the status of all purchase          
requests; maintaining communication between the Business Office and the club; collecting funds 
and depositing to the account; paying bills; keeping a record of all transactions, i.e. deposits, 
checks; and preparing monthly financial reports and documents to keep the organization informed 
about their financial situation.  
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The Council Representative is a valued member of the club that is up-to-date regarding club     
functions and the direction of future undertakings pertaining to the club.  The Council                 
Representative must attend all Club Sports Council meetings throughout the academic year.  By 
designating a particular team member as the Representative, it will provide some consistency for 
the club as well as for the Council.  The responsibilities of the Representative include but are not 
limited to: representing the club during the Council meetings (including speaking on behalf of the 
club), voting on all Council matters in accordance with team concerns, maintaining communication 
between the Club Sports Council and the club, and reporting all Council news to the president and 
fellow club members (this may include emailing notes taken during Council meetings). 
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The responsibilities of the Club Secretary include but are not limited to: taking minutes at every club 
meeting, maintaining the club constitution and club history for that academic year, verifying all Club 
purchase requests, assisting with Club projects where needed, and maintaining communication 
between the Club President and individual participants (emails, phone calls, etc). 
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The Risk Manager holds a position of great responsibility for all club members.  The responsibilities 
of the Club Risk Manager include but are not limited to: maintaining certification in First Aid and 
CPR, serving as the main contact to appropriate facilities for locations of first aid supplies, phones, 
emergency exits, etc.  Also responsible for distributing and collecting all waivers and making sure 
that the team first aid kits are always readily available.  Each team must have a total of two       
members certified in CPR and First Aid. 
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The responsibilities of the team Captain include but are not limited to: making practice-time and 
game-time decisions for the good of the team, working closely with the team’s coach(es), and    
serving as the team representative when conversing with game officials and the opposing team. 
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The Assistant/Alternate Captain should be the Captain’s “right hand person” and should maintain 
continuous contact with the Captain.  The responsibilities of the Assistant/Alternate Captain include 
but are not limited to: assisting the Captain in making practice-time and game-time decisions,  
working closely with the team coach(es), representing the team when conversing with game       
officials and the opposing team, and serving as an alternate in the absence of the team captain.    
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In recognizing the need for specialized instruction, the Club Sports Program welcomes the         
relationship between instructors/coaches and club sport organizations.  However, the direction of 
the group must remain with the student organization.  A club sport coach may not serve as the   
organization's primary contact - even if they are a member of the faculty or professional staff at the 
University.  Instructors/coaches may be paid by the club or volunteers. Coaches are strongly      
encouraged to attend all practice sessions, expected to attend all competitions, as well as meet 
with the Club Sports Coordinator.   
 
Coaches must be certified in CPR and First Aid and are required to submit proof of certification to 
the Club Sports Program Staff on an annual basis.  For information on how to obtain CPR and First 
Aid training through the Club Sports Program, or other organizations, please see page 18. 
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8/1/2009 Re-register Club Online with Involvement Office 
www.studentactivities.uconn.edu/vdStuOrg/index.cfm?fuseaction=regorg 
 
9/9/2009 Involvement Fair 
  Register online by 8/15/08 www.studentactivities.uconn.edu/inv_fair.html 
 
9/8/2008-9/14/2008 First Aid Classes 
   Tuesday 6:00PM-8:30PM   Student Union 319 
   Wednesday 6:00PM-8:30PM   Student Union 319 
   Thursday 6:00PM-8:30PM   Student Union 319 
   Friday  6:00PM-8:30PM   Student Union 320 
   Monday 6:00PM-8:30PM   Student Union 319 
 
9/15/2008-9/22/2008 CPR/AED Classes 
   Tuesday 6:00PM-8:00PM   Student Union 319 
   Wednesday 6:00PM-8:00PM   Student Union 319 
   Thursday 6:00PM-8:00PM   Student Union 319 
   Friday  6:00PM-8:00PM   Student Union 319 
   Monday 6:00PM-8:00PM   Student Union 319 
 
9/16/2009  Annual Fall Meeting &    9:00PM SU 304C  
  First Club Sports Council Meeting 
  Manual review, budget, injury reports and CSC policy review. 
  Food and drinks will be provided.  Coaches and team officers welcome. 
 
9/302009 Club Sports Council Meeting   9:00PM  SU 304C  

Rosters, Assumption of Risk forms due. 
Email rosters to Club Sports Graduate Assistant. 

   
10/14/2009 Club Sports Council Meeting   9:00PM SU 304C  
 
10/28/2009 Club Sports Council Meeting   9:00PM SU 304C  
    
11/11/2009 Club Sports Council Meeting   9:00PM SU 304C  
 
12/9/2009 Club Sports Council Meeting   9:00PM SU 304C �
� � Semester Status & Highlights reports due. 
  Fall inventory forms for CS & USG funded equipment due. 
�
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Register for 2010 Spring Involvement Fair at www.studentactivities.uconn.edu/inv_fair.html 
 
1/27/2010 Spring Involvement Fair – 3:00pm to 8:00pm 

 www.studentactivities.uconn.edu/inv_fair_reservations.html  
 
2/3/2010 Club Sports Council Meeting   9:00PM TBA  
  New member forms and updated rosters due. 
 
2/17/2010 Club Sports Council Meeting   9:00PM TBA 
  Clubs applying for 2009-2010 Club Sport status proposals due. 
 
3/3/2010 Club Sports Council Meeting   9:00PM TBA   
  Projected Annual Funding Application  due. 
 
3/24/2010 Projected Funding Hearings         TBA                 SU 216    
 
3/31/2010 Club Sports Council Meeting   9:00PM TBA 
  Vote on Projected Expenses. 
  Vote on 2009-2010 clubs petitioning for status recognition. 
 
4/14/2010 Club Sports Council Meeting   9:00PM TBA 
  Last Meeting of the Year 
   Semester Status & Highlights reports due. 
  Financial reports, spring inventories and status renewal forms due. 
 
4/28/2010 Club Sports Banquet      TBA 
 
5/2/2010 Club Sports Council 5th Annual Fun Run   TBA 
 
 
*Travel itineraries are due one week prior to travel, along with vehicle information.  
 
**Accident/Incident Reports are to be filed after each practice and game, if applicable.  
�
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American Red Cross CPR, AED and First Aid Classes will be taught at the beginning of the Fall          
Semester.  The team representatives should only attend one CPR/AED class and one First Aid class.  It 
is highly suggested that clubs choose members who will be with the team for a full academic year to   
attend the classes.  More information regarding this certification can be obtained by contacting the Club 
Sports Program Staff.  A schedule of classes can be found on page 17 of this manual. 
�
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Every club sport organization needs to have at least two members certified in CPR and First Aid.  If  
members are currently certified through the American Red Cross or American Heart Association please 
submit proof of certification to the Club Sports Program Staff.   

If clubs are coached, at least one member of the coaching staff must be CPR and First Aid certified.�
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**Depot Field is under construction until its estimated completion in Fall 2010** 
The Mansfield Depot Field is exclusively available to recognized club sport teams engaged in inter-
collegiate play, and is reserved through the Club Sports Program Staff located in Student Union.  
Teams must comply with all Depot Field use policies and procedures.  It is the responsibility of the 
organization (club sport) officers to: 

· Inform all team members, visiting teams, and spectators of all related policies and to 
enforce these policies. 

· Ensure quality field conditions, field use may occasionally need to the limited due to 
poor field conditions such as excessive rain.  

· Give 24 hour notice for cancellations (Chronic team cancellations may result in loss of 
field privileges). 

· Not permit alcohol on the Depot Field. 
· Not permit pets on the Depot Field. 
· Clean the area after use.  
· Report damage to property or unusual circumstances to the Involvement Office staff as 

soon as possible.   
 

Please see www.clubsports.uconn.edu for 2009 Use Regulations & User Acknowledgement Form.  
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All requests must be submitted to the Club Sports Coordinator and will be handled on a case by 
case basis.  Varsity and intramural teams have priority of the athletic fields, so space is limited. 
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Most club sport organizations travel at some point during the season.  Some clubs travel more than 
others, however all clubs must follow the same guidelines when traveling.  Before a club is     
scheduled to travel off-campus a Club officer must do the following: 
 

One week prior to competition 
Submit a Travel Itinerary form to the Club Sports Office, which includes: detailed travel 
plans, captain’s contact info, list of coaches and roster of athletes attending the trip, plus 
lodging facility information. 
 
During the week prior to competition: 

· Verify that all risk forms are completed and in the Club Sports Office 
· Verify that all emergency contact information forms are in the team folder 
· Verify that the team’s first aid kit is fully stocked 
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Hazing in any form is prohibited at the University of Connecticut.  The University of Connecticut 
defines hazing as any action taken or situation created on or off campus, which recklessly or 
intentionally produces mental or physical discomfort, embarrassment, harassment or ridicule.    
In cases of individual violators, appropriate disciplinary action may be imposed as outlined in 
the Responsibilities of Community Life: The Student Code.  In cases where an organization is 
found responsible, loss of privileges, temporary suspension of registration, or termination of �
�
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registration may be imposed.  Such penalties may be in addition to any penalties imposed in 
court under penal law, Public Act Number 88-328.   More information can be found at 
www.dos.uconn.edu/student_code.html 
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Club sport organizations are required to abide by federal, state, and local laws.  Additionally,      
students and club sport organizations are responsible for adhering to all of the applicable terms and 
conditions of this document as well as any other applicable University policies.  Violation of           
applicable laws and policies by any club sport organization may subject that organization to        
disciplinary action. 
 
Club sport organizations may be held responsible for the acts of individual members. Acts include 
but are not limited to the following types of circumstances: 
 

· When a member of a club sport is violating federal, state, or local law or University 
of Connecticut standards and other members present fail to indicate their            
disapproval, or by their continued presence, without objection, implicitly condone 
the behavior. 

· When the act(s) grow out of or are directly related to the club's activities or an     
environment created by the organization. 

· When the act(s) are those of the guests of a club sport organization, committed during, 
in conjunction with, or related to the activities of the organization. 

· When the act(s) are those of a person authorized to represent themselves as      
connected with the club sport organization. 

· When a club sport organizes prospective members in subordinate status prior to 
achieving full membership, or imposes any kind of probationary period prior to full  
membership, and hazing occurs.�

�
The club sport organization responsibility may be diminished if members of the organization 
take reasonable steps to prevent the incursion of infractions by their fellow members.  Such 
steps may include clear establishment and member notification of standards (in writing),    
documented education of members as to the standards established, and documented            
enforcement of standards when violations occur. 
 
Organizational resources and services may be restricted or suspended as a result of a violation of any 
University policies by the organization or its members as described above. 
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Any registered student organization’s president/COO can request a website account by completing 
an online form located on the Involvement Office website. After the office receives the request, the 
student organization will receive a UserID and Password. The student organization is then respon-
sible for the design and maintenance of their website.  
 
While student organization can not receive a university email account, groups can receive an email 
alias. An email alias, such as team.name@uconn.edu, will forward all messages to a designated 
address, such as your.name@uconn.edu. It is the responsibility of the student organization to    
ensure that the forwarding address is maintained and updated from year to year. 
 
Questions that pertain to requesting a student organization website account or email alias can be  
directed to the Involvement Office (860) 486-6588 or visit www.studentactivities.uconn.edu/
website_support.html �
�



����

�

 
�&�(��$(���$� �
 
Linking to independent club sport websites is a service provided by the University of                         
Connecticut.  The University is not responsible for, nor does it endorse the content of any student 
organization website.  The University reserves the right to terminate links to and/or publicizing    
student organization websites, without advanced notice, for any reason. 
 
Club Sport organizations are prohibited from associating - intentionally or unintentionally - with the 
University through text and/or the use of images (including the University seal).  Such prohibited 
association would include, but not be limited to, text and/or images that could be interpreted as  
implying University knowledge and/or participation, endorsement, or other support of the             
organization and its activities.  The University reserves the right to discontinue publicizing an      
organization’s website address for any reason. 
 
In addition, the content of the website must be in adherence to the Club Sport Program guidelines.  
There are to be no pictures on the website that contain or give the illusion of drinking while in team 
affiliated apparel or while at a team affiliated event.  We want to uphold a positive self-image for 
each team as well as the Club Sport Program as a whole.  
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The Business Office provides banking services and the tools, resources and guidance to operate 
under sound business practices and principles to all club sport teams.  Club sport organizations are 
encouraged to establish an account with the Business Office.  Club sport organizations interested 
in opening an account or learning more about the responsibilities of their organization’s finances 
are encouraged to contact the Business Office staff at 860-486-3163 or stop by SU 314. 
 
Student organizations are allowed to establish outside bank accounts (i.e. Bank of America,      
People’s) but not allowed to have both an outside bank account and a Business Office account. 
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Once your club sport organization is registered, you can use various resources available to        
organize events. Remember: 

· Only registered club sport organizations may sponsor activities.  
· Club sport organizations may enter into co-sponsorship agreements with other registered 

student organizations or University departments.  
· Registered club sport organizations may co-sponsor events with non-university groups, (ex: 

charitable groups, special causes), but event responsibility rests with the University student 
organization.  All advertising must list the names of University and non-university sponsors.  

For more information regarding planning your event please visit the Programs Office in the Depart-
ment of Student Activities located in the Student Union. 
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Reservations may be made in person Monday through Friday, 8:30am until 4:00pm in the Event 
Services Office.  Call the Event Services Office at (860)486-3422 or go online to 
www.studentunion.uconn.edu/reservations_form.html to reserve space in the Student Union,     
academic buildings, Jorgensen, outdoor venues, and other space available to club sports. 

 
Reservations Policies and Procedures  
Demand for facilities is high; it is advisable to reserve rooms as early as possible.  When 
you request space for your event, you will receive an email confirming your reservation. 

�
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No event will be permitted in a University of Connecticut facility that: 
· Is unlawful.  
· Disrupts academic activities, scheduled events, University functions or other normal 

pursuits that take place in the area.  
· Is for personal gain. 
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The Event Services Office reserves the right to determine the appropriate use of all facilities. 

 
· To request a facility, a club sport organization must not have any outstanding bills with 

the university.  
· Prior to the start of the semester, requests will be limited to a maximum of two       

meetings/practices per week per organization.  Additional meeting space may be      
requested after the second full week of the semester.  

· Program space will be reserved on a tentative basis until all details are provided to the 
Event Services Office.  Additional program space may be requested after the second 
full week of the semester.  

· Any organization that fails to give 24 hours notice of a reservation cancellation on two 
occasions during the academic year may lose its reservation privileges for the future.  
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Registered club sport organizations can reserve a table in the Library - for up to three days 
per month.  Reservation requests are taken through the Library Administrative Services 
Desk located on the Plaza level, 860-486-2219.  

�
· If a group is doing a fundraiser, you must first complete a concession form at the      

Student Union Event Services Office in the Student Union, before completing your table 
reservation at the Library Administrative Services Desk.  
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Club sport organizations wishing to use Residence and/or Dining Hall facilities must obtain and 
complete paperwork in the Event Services Office, SU 106K, 860-486-3422. 
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Club sport organizations have access to a wide array of campus facilities and equipment, some of 
which are located in the Student Union.  Facilities in the Student Union include various meeting 
rooms, multi-purpose event space and informational/concession tables.  Equipment includes     
various audio-visual items.  While some items are available at no charge, there are fees associated 
with some services. 
 
Note:  Students will be informed of specific policies and procedures related to their room reservation 
request at the time their reservation is made.  Please visit the Event Services Office for more      
information or visit http://www.studentactivities.uconn.edu.  

�
�
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The Department of Environmental Health & Safety (EH&S) offers information and support to ensure 
that all food service establishments, including Temporary Food Service (TFS) events, are held to 
consistent standards and are operated in a safe and sanitary manner.  Adherence to guidelines 
established by EH&S is required and will help to reduce the risk of food born illnesses and ensure 
safe food handling on campus. 
 
The TFS application, including safe food handling information, is available in the Event Services    
Office, located in the Student Union, or the EH&S office as well as the EH&S web site:             
http://www.ehs.uconn.edu/Biological  
 
All events within the Student Union public space must be catered by UCONN Dining Services. 
To contact University Catering call 860-486-5053. 
 
 
��&$�3���#�$����#���#����&��������#� �
 
To assist fundraising efforts by student organizations and help ensure that the community is       
approached in a courteous manner, any collection of money, other than dues collections, must be 
registered and approved by the Event Services Office. 
 
· A concession application must be completed when you plan to charge admission to an activity, 

sell a product, make a request for a pledge or donation, a food or clothing drive, or any other 
request for money.  

· Approaching people in public outdoor areas or in buildings for a sale or donation is not         
permitted.  

· The organization must account for all the money collected through reconciliation forms in the 
Business Office. 

· The organization may not use residence hall rooms for commercial purposes, or concessions 
and solicitations, per the housing contract. 

 
For more information, please contact the Club Sports Program Staff. 
�
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Good standing with the Club Sports Program includes, but is not limited to the completion of the      
following responsibilities during the 2008-2009 academic year. 
 
�������� � � � � � )�����������	6 �
Dates available throughout semester  Attendance at SOLID Workshops 

Prior to any event and funding  Register with the Department of Student Activities 

Prior to any funding      Recognition by the Club Sport Council 

Mandatory at all meetings   Attendance at Council Meetings 

Prior to first practice or 9/30/09  Assumption of Risk & Emergency Contact forms 

9/30/09     Fall semester team rosters & member forms  

12/9/09     Fall semester reports, fall inventories due 

2/3/10      Spring semester team rosters & new member forms  

3/3/10      2010-2011 Projected Annual Funding Application due 

4/14/10     Spring financial reports, semester status & highlights,  
      inventories and status renewal forms due 

With in two days of incident   Accident Reports 

 
All policies, rules and regulations set forth in the Club Sports recognition process can be found on the 
website at www.clubsports.uconn.edu/council.html in the right hand side bar.  All applicable forms 
must be completed and submitted by deadlines set throughout the year. 
 
 

FUNDING WILL BE PUT ON HOLD IF FORMS ARE NOT SUBMIT TED. 
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The executive board officers and the members of the Club Sports Council (CSC) serve 
as an advisory board for the allocations of the Club Sports Program budget in specific 
areas and do not serve as the final judgment on allocating these funds.  The following 
packet outlines the application process and procedures necessary for a team to be eli-
gible for funding. 
 
 
 
Please Note:  

Team representatives must inform the Club Sports Co ordinator of all funding 
needs when completing their Projected Expenses Appl ication in the spring 
for the upcoming academic year. 
 
Arrangements shall be made thereafter by team membe rs to gather proper 
documentation so that payment can be made via Purch ase Request. 

 
Please plan accordingly with these restraints in mind.  Proper planning is the responsi-
bility of the team/club and not the Club Sports Program Staff or CSC executive board. 
Assistance with the funding is always available either by the staff or the officers by ap-
pointment or drop in on Mondays and Wednesdays throughout the academic year. 
 
 
 

This information and the Projected Annual Funding Application are available at 
www.clubsports.uconn.edu 

 
If you have any questions, please contact Kate Durant  

kate.durant@uconn.edu 
(860) 486-1856 

 
or visit the Club Sports offices in room 309 SU 

 

 
 
 

Please read the information packet carefully! 

*	�

�	����
������	��
����
 �
��
��!������
���

"##$%"#&#�



��"�

�

�
I.  Funding Eligibility  

1.  A team will only be eligible for CSC funding if the team is recognized and in good 
standing with the Club Sports Program and CSC. 

2.  Funding through the Undergraduate Student Government (USG) will be based on 
the USG Funding Guidelines. 

3.  No team is guaranteed funding and/or the total amount of funding requested. 
 
II.        Scope of CSC Funding  

1.  The CSC will assist with funding items that relate specifically to the operations and 
governance of the Club Sports Program and will be overseen by the Department of 
Student Activities in collaboration with the CSC executive board officers��. 

2. The CSC shall serve in an advisory capacity in regards to the following areas of 
Club Sports Program funding: 

i. Entry Fees 
ii. Hosting Home Events 
iii. League Dues 
iv. Officials  

3.  Regardless of the funding item, a member of the team accessing the allocated funds 
must type and complete the CSC Purchase Request, which can be found at 
www.clubsports.uconn.edu/forms.html. Ensure that a team representative has 
signed the form prior to submitting the request and that all applicable paperwork is 
also attached to the application before submitting to the Club Sports Staff. 

 
III.       Scope of Club Sports Program Funding  

1.  The Club Sports Program staff shall make all decisions regarding the funding of the 
following areas of the club sports program: 

i. Coaches Sessions 
ii. CAT/EMT Staffing 
iii. Club Sports Summit 
iv. Council Recognition 
v. Facility Maintenance 
vi. First Aid Supplies 
vii. Major Equipment 
viii. Office Supplies and Printing 
ix. Publicity & Advertising 
x. Risk Management Training 
xi. Student Staff Training 

 
IV.       Undergraduate Student Government (USG) Fu nding  

1. The USG may decide to assist with the funding of items that relate specifically and 
uniquely to the operations of an individual club sport team and do not relate to the 
governance and oversight of the Club Sports Program and its facilities.  These 
items include: 

i. Coach’s Stipends 
ii. Equipment 
iii. Uniforms 
iv. Practice Fees 
v. Travel 

�
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V.        Application Process 

1.  Teams applying for funding from the CSC must complete a Projected Expenses  
Application and submit that form to the Club Sports Coordinator or the Graduate 
Assistant in the Spring Semester.  This projected application will assist the CSC 
executive board officers and Club Sports Staff to accurately project expected      
expenses for the following year.  It is emphasized that this information should be 
precise as possible so that the officer and the staff can plan accordingly. 

2.  Every application must be reviewed by the Club Sports Coordinator and/or the 
Graduate Assistant.  It is suggested that a team representative meet with the Club 
Sports Coordinator and/or the Graduate Assistant during this review process.  This 
meeting will help to clarify any questions, comments, or concerns that the Club 
Sports Staff might have regarding the application. 

3.  The allocation of funds will be determined by the amount that the team had          
previously allocated or by the amount that the team has as a total. The Department 
of Student Activities (DSA) Staff in accordance with the Club Sports Council         
reserves the right to not to fund any expenses that have not been previously       
allocated for. 

4.  When planning expenses for the 2010-2011 academic year, the teams must    
schedule a meeting with the CSC executive board officers in March to explain their      
projected expenses. 

5.  Teams will have the opportunity to bring funding concerns to the CSC executive 
board officers during Club Sport Council meetings. 

6.  Funding concerns and issues will be dealt with, in a timely fashion, by CSC          
executive board officers with advisement from the Club Sports Staff. 

 
VI.       Funding Particular Expenses—Entry Fees 

1.  Entry Fees will be paid at the beginning of each sport season or in timely fashion if 
the purchase request is presented to the Club Sports Staff during the sport season. 

2. In order for a purchase request to be processed, the following must be attached: 
i. Contract with services/duties described in full detail which are agreed to  

by all parties involved (i.e. invoice, quote, entry form, completed            
registration form) 

ii. Deadline date and total cost of entry fee/s, recipient of payment, and     
recipient contact information highlighted or documented with request. 

iii. Federal Tax ID # (or Social Security # if applicable) of recipient 
iv. Confirmed address of recipient (e.g. invoice with mailing address) 
v. List of team members attending/participating in the event and their        

peoplesoft numbers. 
  

VII.  Funding Particular Expenses—Hosting Home Even ts  
1. Hosting home event purchase orders will be submitted prior to the scheduled event. 
2.  In order for a purchase request to be processed, the following must be completed: 

i. Contract with services/duties described in full detail which are agreed to  
by all parties involved.  Contracts for scheduled home events include, but 
are not limited to: facility rental documents, Club Sports Official’s Form for 
Payment, invoices, etc. 

ii. Deadline date and total cost of hosting home events, recipient of payment, 
and recipient contact information highlighted or documented with request. 

iii. Pictures and detailed descriptions of the products being purchased        
(i.e. paint, tape, etc.) 

iv. List of team members attending/participating in the event and their       
peoplesoft numbers 
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    VIII.  Funding Particular Expenses—League Dues 

1.  League Dues will be paid at the beginning of each sport season or in accordance 
with the league mandated deadlines. 

2. In order for a purchase request to be processed, the following must be attached: 
i. Contract with services/duties described in full detail which are agreed upon 

by all parties involved (e.g. invoices, website print out) 
ii. Deadline dates, total cost of league dues, recipient of payment ,and      

recipient contact information highlighted or documented with request. 
iii. Federal Tax ID # (or Social Security # if applicable) of recipient 
iv. Confirmed address of recipient (e.g. invoice with mailing address) 
v. List of team members participating in the league and their                     

peoplesoft numbers. 
 
XI.  Funding Particular Expenses—Officials 

1.  Purchase requests for officials will be submitted after the event and the officials will 
be paid in a timely fashion after the request has been made. 

2. In order for a purchase request to be processed, the following must be attached: 
i. Contract with services/duties described in full detail which are agreed upon 

by all parties involved (Must complete Club Sports Official’s Form for   
Payment and be signed by official) 

ii. Deadline date and total cost of official/s fee/s, recipient of payment and 
recipient contact information highlighted or documented with request 

iii. Federal Tax ID # (or Social Security # if applicable) of recipient 
iv. List of team members attending/participating in the event and their        

peoplesoft numbers. 
 
3. University of Connecticut students are not  eligible for payment of services (i.e. officiating) 
4. Services will NOT be paid for in advance. 
 
XII. Reimbursements  

1.  Reimbursements are possible with CSC funding, however reimbursements are not 
guaranteed and must be thoroughly justified on the CSC Purchase Request form 
(specific reason as to why purchase order was not submitted prior to event). 

2.  NO REIMBURSEMENTS FOR SERVICES (i.e. officials) 
3.  It is best to apply for funding prior to the event/deadline so that the funding          

particulars are known ahead of time.  Planning ahead will assist the team and the 
Council to better project the amount of funding available at any given time. 

4.  The original receipt for the expense must be provided to the Club Sports Program 
Staff, by a team member no more than ONE WEEK AFTER THE EVENT. 

5.  If a reimbursement is agreed upon, the recipient should plan on, at least a one 
month waiting period for the check to be issued. 

 
Helpful Hints: 
1. Credit Card payments have a faster turn-around time than checks. 
2. Review the funding checklists on the following pages when submitting CSC Purchase    

Requests to ensure that you have submitted all applicable information. 
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Funding Documentation Requirements  
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Verification of services/duties described in full d etail 

�  Date 

�  Cost 

�  Location 

�  Name of tournament/show 

�  If payment is for an official or other service, the Club Sports Official Form for Payment 
must be completed and attached.  *Social Security # or other proof of U.S. citizenship is 
absolutely necessary to process payment. 

 
Examples of Verification  
include as many of these documents as possible 

�  Invoice or price quote 

�  Document including mailing address of where to send payment 

�  Event flyers or copy of website event page 

�  Official Form for Payment 

�  Other (receipts, emails, etc.) 
 
Recipient's or Vendor’s Contact Info 

�  Name 

�  Complete Address 

�  Phone number 

�  E-mail address 

�  Federal Tax ID# or Social Security # 

�  If paid to a student organization use the University's Federal Tax ID # 
 
�  List of team members attending/participating in the  event w/Peoplesoft numbers 
  
�  How payment should be made (i.e. check, online with credit card) 
 
�  Deadline dates for registration and/or payment (please highlight)�
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Funding Documentation Requirements  
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All the requirements for the specific area of fundi ng, in addition to: 
 
 
�   Detailed reason explaining why a reimbursement is n ecessary 
 
 
Original Receipt/Proof of Payment: 

�  Copy of original check 

�  Copy of cashed check (or proof that the check was cashed) 

�  Credit card statement with charge highlighted 

�  Copy of front and back of credit card 
 
 
Recipient's Contact Info 

�  Name 

�  Complete Address 

�  Phone number 

�  Social Security # 
 
 
�   If the team’s Business Office account is being reim bursed, provide the Federal 
Tax ID # for the University of Connecticut.   
�   If the team’s outside bank account is being reimbur sed, provide the team’s Fed-
eral Tax ID # or the Social Security # of the indiv idual that opened the account. 
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ARTICLE I-NAME 
Section 1 - The name of this organization shall be the UConn Club Sports Council; hereinafter 
called the CSC.  Previously, the organization was identified as the UConn Sports Clubs Council. 
 
ARTICLE II-PURPOSE, POWER, SCOPE 
Section 1- The CSC shall assist in coordinating the activities of, and the distribution of allocated 
funds to, club sport organizations and programs, which are recognized by the University of   
Connecticut’s Department of Student Activities (DSA). 
Section 2- The CSC shall be empowered to represent the collective interest of the club sports 
program at the University, and to prevent duplication of services. The CSC shall work to promote 
the club sports program and assist, in cooperation with the University of Connecticut’s            
Undergraduate Student Government (USG) and DSA, in the establishment of policies and     
procedures for operation of these programs. The CSC will also promote the concept of sport and 
sport competition in the spirit of fair play. 
Section 3- The CSC shall not distribute money or goods of any value, other than for its own   
operation expense, to any person nor to any organization, which is not recognized by the USG 
and/or part of the DSA. All activities of the organization shall be both legal and non-profit in     
nature. 
Section 4- The CSC shall maintain absolute independence, financial and otherwise, from all non
-student organizations; provided that this restriction shall not preclude the hiring of student em-
ployees. 
Section 5- DSA decisions shall take precedence over those of any other student organization. 
 
ARTICLE III-ORGANIZATIONAL MEMBERSHIP 
Section 1- The membership of the CSC shall be comprised of recognized club sports that are 
registered with the DSA, which meet the membership requirements of the CSC.  
Section 2- The CSC shall be comprised of student representatives from each of the recognized 
club sports.  Student representatives to CSC must meet the eligibility requirements set forth by 
the constitution of each individual club sport in which they are affiliated. Also, any representative 
to CSC must be a full time member of their club.  No one member can represent more than one 
organization.  Representatives will not be discriminated against on the basis of age, race, color, 
sex or preference, handicap, national origin, religious affiliation or belief. 
Section 3- All organizations must meet the following criteria for membership in good standing on 
the CSC: 
A. Formation of a written constitution and by-laws in accordance with the DSA’s guidelines. This 
document shall include but not be limited to the following items: 

1.  Statement of purpose and objectives. 
2.  Membership requirements including non-discrimination clause stating that member-

ship is not limited by race, sex, color, creed, religion, handicap or national origin. 
3.  Clause stating that the organization shall not be in violation of any University policies. 
4.  Procedure for maintaining continuity - established officer election dates. 
5.  Officers and their duties and responsibilities. 
6.  Provision for selection of representatives to the CSC. 
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B. Elected Club Officers - each club must keep an updated Club Sport Officers listing on file 
with the CSC at all times. 
C. A roster of club members - this roster must be kept updated at all times and should contain 
member’s name, mailing address, and telephone number. 
D. All advisors must be registered with the DSA and must be staff/faculty, a graduate           
assistant, or a teaching assistant. 
E. Submission of a budget in March of each academic year, divided by semester. See Club 
Sports Projected Expenses Form. 
F. Representatives must attend all CSC meetings. 
 
ARTICLE IV-OFFICERS  
Section 1- The officers of the CSC shall be the President, Vice President, Treasurer,          
Secretary, and a Publicity Chair.  A maximum of two members from one team can serve on the 
Executive Board, but cannot hold any combination of the offices of President, Vice President 
and/or Treasurer. The Club Sports Program Coordinator (CSPC) shall serve as advisor and as 
an ex-officio member in a non-voting capacity. No person on academic or disciplinary          
probation may serve as an officer of the CSC; appeals can be made to the  Executive Board.  
Section 2- The President shall be the external representative of the CSC, shall provide overall 
direction, shall preside over all meetings, and shall co-sign all financial documents. 
Section 3- The Treasurer shall oversee all financial transactions of the CSC, shall maintain   
up-to-date records of financial state, and shall co-sign all financial documents. 
Section 4- The Vice-President shall act as President, in absence of the president, and perform 
duties as delegated by the President. 
Section 5- The Secretary shall keep all non-financial records of the CSC and be responsible 
for taking minutes at all CSC meetings. 
Section 6- The Publicity Chair  shall assist with all projects that directly relate to the activities 
of the CSC. 
Section 7- All officers shall serve a term of one (1) year ending annually on Election Day in 
April. Vacancies in the offices shall be filled by and from the CSC following the vacancy. Any 
officer may reapply for office and serve additional terms. 
Section 8- Any officer may be impeached by two-thirds (2/3) majority vote of the CSC mem-
bership.  A motion must be made to impeach , then be passed by a two-thirds (2/3) majority 
vote by the council.  That vacancy would be filled with accordance to the election procedure 
(See Article IV). 
 
ARTICLE V-ELECTIONS 
Section 1- Elections for officers shall take place annually in April or whenever a vacancy     
occurs.  
 
ARTICLE VI-MEETINGS 
Section 1- The CSC shall meet in regular session at least once a month during the normal 
academic year.  Notification of all meetings shall be in writing (emails are considered to be “in 
writing”) to the members of the CSC at least three days prior to the meeting or by                 
announcement at the previous meeting. Special Meetings may be held more frequently if 
deemed necessary by the CSPC, the President or by a petition of two-thirds (2/3) of the     
member organizations. 
Section 2- If a member team is not in attendance at any two consecutive CSC meetings, the 
membership of that individual team will be suspended and budget frozen until the club         
representative attends a scheduled make-up meeting.  The club’s budget will be frozen until a 
meeting takes place between all involved parties: CSC President, CSC Treasurer, CSPC and 
representatives from the violating team, or at the next scheduled Executive Board meeting. 
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ARTICLE VII-QUORUM 
Section 1- The minimum number of teams or members who must be present to conduct    
business legally shall be two-thirds (2/3) of Council recognized teams. Each team in good 
standing of the CSC will have one vote, which does not include probationary teams. It is    
mandatory that each CSC member team make an active attempt to be represented at all CSC 
meetings. In addition, representatives will support policy set forth by the CSC and cooperate in 
coordination of CSC events. 
 
ARTICLE VIII-METHOD OF AMENDMENT 
Section 1- All amendments to this constitution shall require at least two-thirds (2/3) affirmative 
vote of the quorum; shall be proposed at one regular meeting or via written communication, 
including email, and debated and voted upon at a regular meeting at least one week later. All 
such amendments shall be submitted to the DSA within one week after approval by the    
membership.  
  
ARTICLE IX-FUNDING 
Section 1- In order to be eligible to receive funding from the CSC, the individual team must be 
in good standing with the DSA and in compliance with all CSC policies and procedures.  When 
a team applies for funding from the CSC, the team members must comply with the procedures 
outlined in the CSC Funding Guidelines. 
Section 2- In order to be eligible to receive funding from the USG, the individual team must be 
in good standing and in compliance with all CSC policies and procedures.  When a team     
applies for funding from the USG, the team members must comply with the procedures        
outlined in the USG Funding Guidelines. 
 
ARTICLE VI-CSC FINANCIAL ACCOUNT 
Section 1- The CSC will have a financial account located in the DSA Business Office.  The 
CSC Treasurer will maintain all financial records for this account. 
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